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ITPABHJIA
00paboTky nepcoHaJbHbIX JaHHBIX B MBOY COL Ne 16

1. OO0mue moJI0KeHU A

1.1. Hacrosimue nmpaBuia oO0paOOTKM  MEepCOHANbHBIX  JaHHBIX (naiee —  IlpaBuna)
MyHHIUITATBFHOTO OIO/PKETHOTO 00IIe00pa30BaTEIbHOTO YUPESKICHUS CpeHel 001eo0pa3oBaTeIbHOM
mkosbl Ne 16 (manee — MBOY COIL Ne 16) onpenensitor menu, coaepkaHue U MOPAI0K 00paboTKH
IepCcoHaNbHbIX JaHHbIX (fanee — [1/1H), Mepbl, HanpaBieHHble Ha 3amuTy [1/1H, a Takxke mMeponpusTus,
HalpaBJICHHbIE Ha BBISBICHUE M MNPEJOTBpAllleHHE HapyUIeHUH 3aKkoHOJaTenbcTBa Pocculickoi
@enepauuu B obnactu IIJ[H mpu mnpemoctaBieHMM YCIyr U OOecleyeHHs KaJIpoBOIO YydeTa M
oyxranrepckoit nesareiabHoctd B MBOY COILI Ne 16.

1.2. Hacrosimme IlpaBuna omnpenemnstor nomutuky MBOY COII Ne 16 xkak omepatopa,
ocymuecTisitoiiero oopadorky I1/{H, B oTHOmEeHUN 00paboTku u 3amuThl [1/1H.

1.3. B nensax Hacrosmux [IpaBui uCosap3yroTcs Cleayomue NIOHATHS:

— ABromaTtuszupoBanHas oOpaborka IIJlm — oOpabGorka II[lH ¢ moOMOIIBIO CpPEACTB
BBIYMCIIUTENIbHON TEXHUKHU

— brnoxuposanue I1/In — BpemenHoe npekpamienue oopadbotku [1/[H (32 uckItOYeHHEM Cy4aes,
ecnu 00paboTka HeoOxoauma st yrounenus [1/1H);

— Nndopmanionnas cucrema nepcoHalbHbIX AaHHbIX (nanee — MCIIJAH) — coBokymHOCTB
cozepxxanuxcs B 0azax naHHbIX [1/IH n obGecneunBaronmx ux o0paboTKy HHPOPMAITMOHHBIX TEXHOJIOTUI
U TEXHUYECKUX CPEJICTB;

— Kondunenumansaocts IIJIH — 00s3aHHOCTH omneparopa U MHBIX JIMI, MOJYYHUBIIUX JOCTYH K
IT/IH, He packpbIBaTh TPETHUM JHLAM U He pacnpocTpanats I1JIH Ge3 cormacus cyowekrta I1/1H, ecnu
MHOE HE IPEyCMOTPEHO (eiepalbHBIM 3aKOHOM;

— OOe3nuuuBanue IIJI[H — pgeiicTBus, B pe3yibTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM 0Oe€3
WCIIOJIb30BAaHUsl JIOTIOJTHUTEIbHOW HH(OpMaMKU ONpenenuTh NpuHaaAnexHocTh [I/IH KoHKpeTHOMY
cyosekty I1/1H;

— O6pabotka II/In — moboe aeiicTBHue (omepaivs) UIU COBOKYIMHOCTH JEHCTBHUIl (omeparuii),
COBEpIIAEMBIX C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3allMM WM 0€3 HCIOIb30BaHUS TAKUX CPENCTB C
[T, Bxmrouas cOoOp, 3amuCh, CUCTEMATH3allMI0, HAKOIUJICHHWE, XpaHeHHWe, yTOYHeHue (O0OHOBIEHME,
U3MEHEHUE), W3BJICUYEHHE, HCIOJIb30BaHUE, Mepeaady (pacrnpocTpaHEHHUE, IMPeAoCTaBIE€HUE, AOCTYII),
o0e3nnunBanue, OJO0KUpOBaHUe, yaaleHue, yauuroxxenue [1/1x;

— Omneparop II[ln — CaBuenko JI.B., camMoCTOATENbHO WM COBMECTHO C JPYTMMHU JIULAMHU
OpraHu3yImui 1 (WiK) ocymecTBIsomui 0opadotky [1/1H, a Takxke onpeaensronuil e 00padboTKH
ITIn, cocraB II/ln, momnexammx oOpaboTke, nedcTBus (omepaunuu), coBepmaembie ¢ [IJ[H mpu
MIPEIOCTABIIEHUN TOCYJAapCTBEHHBIX W MYHULUIAIBHBIX YCIyr U oOecnedeHus KaJIpoBOro ydera M
OyXrajnTepcKoil nesTeIbHOCTH;

—[Iln — mobas mHpOpMaLKs, OTHOCSMIASCS K MPSAMO MM KOCBEHHO ONpEAEICHHOMY WU
omnpezaensieMomy ¢uznueckomy auiy (cyobexty I11H);

— IIpenocraBnenue I1/In — aeiicTBus, HampaBiaeHHble Ha packpsitue [IJ[H onpeneneHHOMY MLy
WJIU OTIPEJICIICHHOMY KPYTY JIMII;

— Pacnipoctpanenue II/lH — nelictBus, HampaBileHHble Ha packpeitve I[IJI[H HeompeneneHHOMY
KpyTYy JIUIT;



— Yuauuroxkenue II/IlH — nelictBus, B pe3ysbrare KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM
BoccTaHOBUTh coaepxkanue I[[[lu B MCII[IH u (wim) B pe3yapTaTe KOTOPBIX YHHUYTOXKAIOTCA
MarepuanbHble Hocutenu 11/1H.

1.4. Hacrosimue [IpaBuia pa3paboTaHbl B COOTBETCTBHH:

— TpynossiM koaexkcoM Pocculickoit @enepanuu;

— HanoroseiMm kozekcom Pocceuniickont @enepanny;

— Kogexcom Poccwuiickoit deaeparnuu 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX

— ®enepanbHbiM 3ak0HOM OT 27 utoiig 2006 r. Ne 152-03 «O nepcoHanbHbIX JaHHBIX» (J1anee —
denepanbHblil 3ak0H «O IEPCOHATIBHBIX TAHHBIX));

— ®enepanbHbIM 3aK0HOM OT 27 urosst 2006 r. Ne 149-D3 «O6 uHbopmanyu, nHGOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe HH)OPMAIIN»;

— @enepanbapiM 3akoHOM 0T 27 wmronsg 2010 Ne 210-d3 «OO0 opraHuzanuu MpeaoCTaBICHUS
rOCYJapCTBEHHbIX M MYHHIMIAIBHBIX Yycuyr» (mamee — @enepanbHblii 3akoH «O0 opraHuzanuu
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT»);

— @enepanbHbiM 3aKk0HOM OT 22.10.2004 No 125-@3 «O06 apxuBHOM jene B Poccuiickoi
denepauuny;

— nocta”onenueM IlpasurensctBa Poccuiickoit @enepanuu ot 1 Hos0ps 2012 1. Ne 1119 «O6
YTBEPkKACHUM TPEeOOBaHMI K 3alllUTe MEePCOHAIBHBIX JAHHBIX MPH UX 00paboTke B MHGOPMAIMOHHBIX
CUCTEMAaX MEPCOHAIBHBIX JaHHBIX);

— nocta”oBnenueMm IlpaBurensctBa Poccuiickoit @enepauuu ot 6 uronsg 2008 r. Ne 512 «O6
YTBEPXKACHUU TPeOOBaHWI K MaTepuaIbHBIM HOCUTENISIM OMOMETPHYECKHX MEPCOHANBHBIX JAHHBIX U
TEXHOJIOTUSIM XPaHEHUS TaKUX JTAHHBIX BHE HH()OPMAIIIOHHBIX CUCTEM NEPCOHATBHBIX JAHHBIX));

— noctanoBnenueM IIpaButenscTBa Poccuiickoit @enepanun ot 15 centsOpst 2008 r. Ne 687 «O06
yrBepxkaeHun [lonoxenus 06 0cOOEHHOCTSIX 00pabOTKU MEePCOHANBHBIX JTAHHBIX, OCYIIECTBIsEMO 0e3
HCIIOJIb30BaHUs CPEJICTB aBTOMATU3ALIUNY;

— nocta”oBnenueM [lpaButensctBa Poccuiickoit ®enepauuu ot 21 mapra 2012 r. Ne 211 «O6
YIBEP)KJICHUHM TIEpeuHsi Mep, HalpaBIE€HHBIX Ha O00eCledyeHUe BBIMNOJIHEHUS  O00s3aHHOCTEH,
peycMOTpeHHbIX DenepanbHbIM 3aKOHOM «O MEepPCOHANBHBIX JAHHBIX» U MPUHATHIMU B COOTBETCTBHUU
C HMUM HOPMaTHUBHBIMU MPABOBBIMU AKTAMH, OIEPATOPAMH, SBISIIOUIMMUCA TOCYAAPCTBEHHBIMHU WIIU
MYHHUIMNAIBHBIMUA OpraHaMU».

1.5. O6pabotka [I/ln 8 MBOY COII Ne 16 ocymiecTBisieTcs ¢ COONIOJIGHUEM TMOpAIKa U
YCIIOBHUI, MPELYCMOTPEHHBIX HacTosimuMHu [IpaBuiiamu u 3akoHOIaTenbecTBOM Poccutickoit @enepannu B
obnactu I1/1H.

1.6. BMBOY COLI Ne 16 Benercs o6pabotka [IJIn crnenyromux xateropuii cyonbexton [1][H:

— ¢u3nyueckue JuIa, OOpaTUBIIHECS B MBOY COHII Ne 16 c¢ 1uenpio TOTYy4YECHHS
roCyJapCTBEHHBIX U MyHULIUIIATIBHBIX YCIYT, U KX IPEACTABUTENECH;

— ¢uznueckne gmma, oOpabotrka II/lH KoTOpeIX HeoOXoauMa Ui  IPEJOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIUIIATIbHBIX YCIIYT;

— MHAMBUAYaJbHbIE NpennpuHumarenu (nanee — WUIl) u ¢usnyeckue nuua — mpeacTaBUTENN
IOPUANYECKUX JIUL, GUTYpUPYIOIIKE B JOrOBOpax, KOHTPAKTax, *Kanodax;

— usnyeckue nuna, NpeTeHaytonie Ha 3amenienue qonkHocreit B MBOY COL Ne 16;

— corpynauku MBOY COIII Ne 16.

2. Ycaosus u nopsaaok oopadorku II/{n ¢pusnyecknx JuI B CBSA3H C NMPeI0CTaABIeHHEM
rocyiapCcrB€HHbIX U MYHHIHMIIAJBbHBIX YCJIYT

2.1. O6pabotka II/In ¢pusnueckux nuu, odbparuBmmxcs B MBOY COII Nel6 nans momydeHus
TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX YCIyr (majgee — 3asBHTENH), M WX NpeACcTaBUTENeH
OCYIIECTBIISICTCS B LIESIX OpraHU3alMK MPEAOCTaBICHHUS TOCYAAPCTBEHHBIX U MYHUIMIIATIbHBIX YCIYT, B
TOM YHCJIE B DJIEKTPOHHOU (popme.

2.2. IIpu opranu3aiyu rnpexocTaBIeHUs] TOCYJapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT 3asSBUTEISM
U ux mnpeacraBurensM, ux [IJ[H MoryT u3BnekaTbcs Ui OOpaOOTKM M3 CIIEAYIOIMX JOKyMEHTOB,



IpeicTaBiIsieMblX B (opMe JOKYMEHTOB Ha OyMaXHOM HocuTene Wik B (opMe 3JIEKTPOHHBIX
JIOKYMEHTOB:

— JOKYMEHTBI, YJIOCTOBEPSAIOIIME JUYHOCTh rpaxaannHa Poccuiickoit denepanniv, B TOM YHUCIE
BOCHHOCIYXKAIIIUX, a TAKXKE JOKYMEHTHI, y0CTOBEPSIOLIUE JIUYHOCTh MHOCTPAHHOTO IpaKJaHUHA, JIULA
0e3 rpakJJaHCTBa, BKJIFOYAsl BUJI HA )KUTEIHCTBO U YJIOCTOBEPEHUE OCKEHIIA;

— JIOKyMEHTHI BOUHCKOI'O y4eTa;

— CBHJIETEJIBCTBA O FOCYJApCTBEHHOM perucTpaiiy akToB IPax/J 1aHCKOI0 COCTOSHUS;

— IOKyMEHTBI, MOJTBEP)KIAIONINE PErucTpaluio IO MECTy IKUTEIbCTBA WM IO MECTy
npeObIBaHUS;

— IOKyMEHTBl Ha TpPAHCIIOPTHOE CPEICTBO M €ro COCTaBHbIE 4YacTH, B TOM YHCIE
pPErUCTpallOHHBIE JOKYMEHTHI,

— IOKyMEHTBI O TPYAOBOH JEATENbHOCTH, TPYAOBOM CTa)k€ M 3apabOTKe Ipa)<IaHHHA, a TaKkKe
JOKYMEHTBI, 0()OPMIICHHBIE [0 PE3yIbTaTaM PacciieJOBaHUs HECYACTHOTO CIIy4asl Ha IPOU3BOJCTBE JHO0
po¢eCCHOHAIBHOTO 3a00JIEBaHNS,

— JIOKyMEHTBI O COOTBETCTBYIOIEM 00pa3oBaHuM U (1K) IpodeCcCHOHATBHON KBANU(UKAIIH, 00
YUEHBIX CTENEHSAX W YYEHBIX 3BaHUSX M JOKYMEHTBI, CBSI3aHHBIE C MPOXOXKIECHUEM OOydeHHs,
BbI/IaBa€MbI€ OPTaHU3ALMUSIMH, OCYLIECTBIISIOIMMHU 00pa30BaTEIbHYIO 1€ATEIbHOCTD;

— CIpaBKH, 3aKJIIOUYEHUS M HMHBIC JIOKYMEHTBHI, BbIJIaBa€MbIC OpraHU3AIMSIMHU, BXOMISIIUMH B
roCyIapCTBEHHYI0, MyHHUIIMITAILHYIO UM YaCTHYIO CHCTEMY 31paBOOXPAHEHNUS;

— nokyMeHThl ApxuBHOro (onna Poccuiickoit denepanuu u Apyrue apXuBHbIE JOKYMEHTHI B
COOTBETCTBHH C 3aKOHOAATEIbCTBOM 00 apxuBHOM jene B Poccuiickoii denepanuu, mepenaHHble Ha
MOCTOSIHHOE XPaHEHHUE B TOCYJapPCTBEHHBIE UM MYHUILIUTIAIBHBIE APXUBBI;

— JIOKyMEHTHI, BblIaHHbIe (0(OpMIICHHBIE) OpraHaMu JI03HAHUs, CIEICTBUS MO0 CyJOM B XOe
MIPOU3BOJICTBA TI0 YTOJIOBHBIM JI€JIaM, JTOKYMEHTHI, BbIJaHHbIC (OQOPMIICHHBIE) B XOJ€ TPaXKTAHCKOTO
CYJIOTIPOM3BOICTBA JINOO CYAOIPOU3BOJICTBA B apOUTPAXKHBIX Cy/laX, B TOM YHCJIE PELIECHUs, TPUTOBOPHI,
OTIpeJICIICHUS ¥ TIOCTAHOBJICHHS CYI0B OOIIEH IOPUCIUKIIUH U apOUTPaKHBIX CyJIOB;

— pelIeHUs, 3aKJIOYEHUS] U Pa3pelIeHUs], BblAaBaeMble OpraHaMu OINEKH U IOINEYUTEIhCTBA B
COOTBETCTBHHM C 3aKOHOZAaTeNnbcTBOM Poccuiickoit @enepannu 06 oneke U NoNneYuTeNbCTBE;

— MPaBOYCTAaHABIMBAIOIINE JOKYMEHTHl Ha OOBEKTHl HEIBMKUMOCTH, TpaBa Ha KOTOpHIE HE
3aperucTpupoBaHbl B ENMHOM rocyjapcTBEHHOM peecTpe MpaB Ha HEJBUKUMOE UMYILIECTBO U CHIEJTOK C
HUM;

— IOKyMEHTHI, BBbIJaBaeMble (elepalbHbBIMH TOCYJapCTBEHHBIMH YUYPEKACHUSIMH MEIUKO-
COLIMAJIBHON SKCIEPTHU3BL;

— YIOCTOBEpEHUST M JIOKYMEHTBHI, MOJATBEPXKJIAIOLIME MPaBO TpaKJaHWHA Ha IOJy4eHUe
COLIMAJIbHOW TOJJIEPKKH, a TaKkKe JOKYMEHTHI, BbIJaHHbIE (pelepabHbBIMU OpraHaMH HCIOJHUTEIbHOU
BJIACTH, B KOTOPBIX 3aKOHOJATEIHCTBOM IPEAYCMOTpPEHA BOCHHAs M MpUpaBHEHHas K HeW ciayxba, u
He0OXO0UMBIE I OCYLIECTBIICHUS IEHCUOHHOTO 00ECeueHus JIMIA B LEIsIX Ha3HaUeHUsI U Ilepepacyera
pa3Mepa NeHCul;

— IOKYMEHTBl O TOCYJAapCTBEHHBIX M BEJOMCTBEHHBIX Harpajax, rocyJapCTBEHHBIX MPEMUAX U
3HaKaX OTINYHUS;

— MEpBUYHBIC  CTATUCTHYECKHWE  JaHHBIE, cojepkammecs B  (opmax  ¢eaepaabHOTO
CTaTHUCTUYECKOTO HAOIIO/ICHUS, MPEAOCTABICHHBIX IOPUAWYECKUMHU IJUIAMU WU WHIUBUIAYATbHBIMU
MpEANPUHUMATEIISIMH;

— NMUCbMEHHbIE YIMOJHOMOYHUs (AoBepeHHOCTH) Ha obOpamenue B MBOY COII Ne 16 nns
MOJIyYEHHUsI TOCYJAapCTBEHHBIX M MYHUIIUMAIBHBIX yCIyT OT UMEHU IOPUAMYECKUX M (PU3UUECKHUX JIHII
BbI/IaBa€MbI€ IPYTUM (PUZHYECKUM JIMIIAM.

2.3.B MBOY COII Ne 16 mnomiexar paccMOTpeHHI0 oOpaieHus rpaxigaH Poccuiickoit
®denepanun, HHOCTPAHHBIX TpakJaH W JHI] 0e3 rpaxkmancTBa, oOpatuBmuxcs B MBOY COIIl Ne 16
JUYHO B KOHCYJBTATUBHBIX IIENIAX, a TaKXKe HAMPAaBUBIIMX WHIUBUAYyATIbHBIE WIH KOJUICKTHBHBIC
MMUCbMEHHBIE 00paIeHns NI OOpaIIeHHs B BUJIE AJIEKTPOHHOTO IOKYMEHTA, COCTAaBJIEHHBIE B CBOOOTHOM

dopme.



2.4. B pamkax paccMmoTpeHusi oOpameHui rpaxknaH Poccuiickoit deneparuu, WHOCTPaHHBIX
rpaXKIaH M JuIl 0e3 rpaKIaHCTBA MOJIeKaT 00padoTke cienyromue [1/[H, KoTopble MOTYT COAEepKAThCS
B OOpaIlICHUSX:

— ¢damMumust, UMs1, 0TYECTBO (TIOCTICIHEE TIPH HAJTUYHUH);

— IIOYTOBBIN aAPEC;

— MaCIOPTHBIE JaHHBIE;

— aJpec IEKTPOHHOM MOYTHI;

— yKa3aHHBII B 00OpalieHu KOHTAKTHBIN TenedoH;

— unble [1/]H, yka3zanHbie B oOpamieHuu (3Kanooe).

2.5. I1Ix, comepxaiuecss B oOpalieHusXx, 00padaTbiBalOTCA B LIETSX PACCMOTPEHHUS YKa3aHHBIX
oOpalieHuii ¢ MOCIEAYIOUIMM YBEIOMJICHHEM OOpaTHUBLIMXCS JIMI[ O pe3yjibTaTaX PAacCMOTPEHHS HUX
oOparnieHui.

2.6. lns o6padotku [1J]H 3asBuTENeH, sBhstommxcs crnenuanbHeiMu [1J[H, cormacHo myHKTY |
yactu 2 crtateu 10 PepepanpHoro 3akoHa «(O MepCOHANbHBIX JAHHBIX» M 4YacTh S5 cratbu 7
®enepanbHOro 3akoHa «O0 opraHu3aluy IPeJOCTaBIECHUS TOCYIaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYI»
HE00X0IMMO TOy4YeHHE COTIacus B MUCbMEHHOH (opme.

2.7. 3agBUTEND NpU OOpaAllEHUM 3a MPEJOCTaBICHUEM I'OCYJIAapPCTBEHHONW WJIM MYyHUIMIATIbHON
yCIyTH TONATBEpKIAeT (akT TMONMydeHHs YKa3aHHOTO coryacus B ¢opMe, MNpeayCMOTPEHHOM
3akoHomarenscTBOM Poccuiickoit denepauuy, B TOM 4YHUCIE IYTEM MPEICTABICHUA JOKYMEHTA,
MOATBEpKAaoIIEero (akT MOJy4eHHs YKa3aHHOTO coryiacusi, Ha OyMa)KHOM HocutTede uiu B (dopme
AJEKTPOHHOTO JOKYMEHTA.

2.8. Cornacue Ha 06pabotky [1/1H 3amonHseTcs 3aBUTEISIMU B COOTBETCTBUU C TUIOBOH (hopMOit
cornacust Ha 00paboTky [1/1H:

— cormmacue Ha [1/lH maHHBIX MOXKET OBITH MPEJCTABICHO B BHUJAE AIIEKTPOHHOTO JOKYMEHTa,
MOJANUCAHHOTO KBATH(PUIIMPOBAHHON AJIEKTPOHHOM MOIUCHIO.

— cormacue Ha o00pabotky IIJIH 3asBuTens Takke MOXET OBITh MOJAHO TPEACTABUTEIEM
3asBUTEINSA, €CJIM MHOE HE YCTaHOBJEHO (elaepanbHbIM 3aKOHOM. B ciydae momydeHus corjacus Ha
o0paboTky [1/IH oT mpeacTaBuUTeNs 3asBUTEINS, TOJTHOMOYMS JAHHOTO MPEICTaBUTEIN Ha JJauy COIJIacHs
oT uMenu 3asBurens nposepsorcs MbOY COLI Ne 16.

2.9. lna o6paborku IIJIH nuu, He sBIAOLMXCA 3asBUTENsAMHU, oOpabotka [I/[H KoTOpbIX
Heo0Xo/iuMa JJIsl IPEeJOCTaBIEHUS TOCYJapCTBEHHON WIIM MyHULMIIAILHON yCIYTH, HA OCHOBAHUU YacTH
3 crarbu 7 ®denepanpHoro 3akoHa oT 27 urong 2010 r. Ne 210-®3 «OO6 opraHuzauuu MnpeaocTaBiIeHUs
rOCYJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIyT», HEOOXOAUMO MOJTyUYEHHs COTIacusl yKa3aHHbIX JIUL WK UX
3aKOHHBIX IIPEJICTaBUTENIEN B YCTAHOBJIEHHOM (opMe.

2.10. [denictBue myHkra 2.9 Hactosammx [IpaBun He pacmpocTpaHseTcss Ha JIML, NPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOLIMMH, U Ha Pa3bICKUBAEMBIX JIUI, MECTO HAXOXJIECHUSI KOTOPHIX HE YCTaHOBJIEHO
YIOJIHOMOYEHHBIM (heiepabHbIM OPraHOM HCTIOJIHUTENIbHON BIACTH.

2.11. O6paborka II/IH 3asBuTenel, HEOOXOOUMBIX JJIs OpraHU3alUN  MPEJOCTaBICHUS
rOCYJapCTBEHHbIX W MYHMIMIAIBHBIX YCIYT BKJIIOYaeT B ceOs clenyromue JelcTBusi: cOop, 3aIruch,
CHUCTEMAaTH3aIMIO, HAKOIUJICHWE, XpaHeHWe, YTOYHeHHe (OOHOBJICHHWE, W3MEHEHHE), H3BIICUCHUE,
UCMOJb30BaHUE, Mepenauy (IpefocTaBlieHHe, AOCTYI), oOe3IMuuBaHHe, OJOKHpOBAaHUE, YAaJCHHUE,
yHnutoxenue [1/1H.

2.12. Co6op, 3amuch, cucTeMaTU3allvs, HaKOIUICHHE U yTouHeHue (oOHoBIeHue, u3Menenue) 1/l
3asiBUTEJIEHN JIS TIOJyUYEHUS TOCYJapCTBEHHOM YCIYTH, OCYILIECTBIIAETCS Ty TEM:

— IMOJIyYEHHsI OPUTHHAIOB HEOOXOMMBIX JOKYMEHTOB (3asiBJICHNUE);

— 3aBEpEHUs KOIUN JOKYMEHTOB;

— BHECEHHUS CBEJICHUI B ydeTHbIE (POpMBI (Ha OyMaKHBIX U 3JIEKTPOHHBIX HOCUTENISX);

— BHecenus [1/IH B mpukIiiagHoe mporpaMMHOE 00€CTICUeHHE.

2.13. Co6op, 3anuch, cUcTeMaTU3alus, HaKOIUIEHHE U yTouHeHue (0OHOBieHue, uaMeHenue) 1]
ocymiecTisiercss myrteM mnosydeHus [IJ[H HemocpeACTBEHHO OT 3asBHUTENEH WM OT HMX 3aKOHHBIX
IIPEICTaBUTEIIEH.



2.14. Tlpu opraHu3anyu MpeIoCTaBICHUsI TOCYAapCTBEHHOM YCIYTH 3alpeliaeTcs 3anpaumBaTh y
3asBuTened u tperbux Jun [1/IH, a Takxke oOpabaTeiBaTh Takue I1JIH B ciyyasx, HE IPeayCMOTPEHHBIX
3akoHoJaTeNbecTBOM Poccuiickoit denepanmm.

2.15. lIpu coope I11du corpynnuku MBOY COII Ne 16, ocymectBastomue nonyyenue [1/1n
HEMOCPEACTBEHHO OT 3asBUTENEH, O0S3aHbl pPa3bsCHUTh YKa3aHHBIM 3asBUTENSAM OPUAMYECKUE
nocjencTBUsl oTkasa mpenoctaButh [I/[n. Dopma paspsicHenus cyowbekty IIJIH ropuandeckux
MOCJIEICTBUM OTKa3za mnpeacTtaBuTh cBou [IJ[H B CBfA3M € MNpenoOCTaBIEHUEM TOCYAAPCTBEHHOW H
MYHULMIIAJIBHON YCIIYTH YTBEPKAAECTCSA IPUKA30M TUPEKTOPA.

2.16. Ilepenaua (mpemocTaBieHHE, TOCTYIT) U UCTOIb30Banue [1JIH 3asBUTENCH OCYyIIECTBIsAETCS
JMIIB B CIyYasiX ¥ B MOPSAAKE, PEIyCMOTPEHHBIX (eiepaaIbHBIMHU 3aKOHAMH.

3. YcaoBus u nopsiiok oopadorku I n corpynnukos MBOY COL Ne 16

3.1. IIl[Ja cotpyaaukoB MBOY COIILL Ne 16 o0pabaThiBatOTCsI B IENsAX 0OeCIeUeHHs KaIpOBOH U
oyxranrepckoi nesitreapHocTH B MBOY COIIl Ne 16, a Takxke B 11e15X 00y4eHHs M JOHKHOCTHOTO POCTa,
ydeTa pe3yJbTaTOB UCIOJHEHUS] paOOTHUKAMU JOJKHOCTHBIX 00sI3aHHOCTEH, 00ECIeYeHUsI UM yCIIOBUIMA
TpyJa, TapaHTUN U KOMIIEHCALUN, COXPaHHOCTH MPUHAIJIEKAIIET0 UM UMYIIIECTBA.

3.2. B wmenax, mnpeaycMOTpeHHBIX TyHKTOM 2.1 Hacrosimux IlpaBui, o0pabaTeiBatoTCs
cnenyromue kareropuu [1J[n corpyanukos MbOY COLI Ne 16:

— (amunus, UM 0TYECTBO (B TOM YHCIE Mpenblaymue GpamMunuu, uMeHa u (WiId) OT4ecTBa, B
Clly4ae uX U3MEHEHMUS);

— cepusi 1 HOMEp MacnopTa, KeM U KOorJa BbIJIaH;

— uH(opMaIKs 0 TPaXkIaHCTBE (B TOM YKCIE MPEABIAYIINE IPAKIAaHCTBA, UHbIE IPAXKIAHCTBA);

— JlaTa ¥ MECTO POKICHHUS;

— aJpec MPOIMUCKH U IPOKUBAHUS;

— TenedoHHbIe HOMEpa (JOMaIIHUM, paboYnii, COTOBBIN);

— COCTOsSIHHE B Opake;

— HH u CHUJIC;

— TpyAOBasi AESITEILHOCTH JI0 pueMa Ha paboTy;

— MeCTO pabOThI U IOJKHOCTB;

— mepuoJ; pabOThI U JAHHBIE O TPYIOBOM JIOTOBOPE;

— HOMEp, CEpHsl M 1aTa BBIJA4M TPYAOBON KHIKKH;

— CBEJICHUS O JJ0X0J1aX U 3apaboTHOM 1Jare;

— MCHOJIHUTEIIbHBIE JIUCTHI;

— JIULIEBBIE CUETA;

— CBEJICHUS O KOHTPAareHTax;

— CBEJIEHUS O KBATU(DHUKAIIMH U TTEPETIOATrOTOBKE;

— JIaHHBIE O MOBBIIEHUU KBATU(PUKALINH;

— HauMEHOBaHHE 00pa30BaTENLHOTO YUPEKIEHUS U JOKYMEHT, MOATBEpKAalouil 00pazoBaHue
(HOMEp, AaTa BbIJIayH, CHEIUAIBHOCTD);

— yueHas CTENEeHb U 3BAaHUE;

— CBEACHUS O HAJIMYUU CHEIUATbHBIX 3HAHUI WIIM CIIEUATIbHON MOJITOTOBKHY;

— JIaHHbIE BOMHCKOTO YYEeTa;

— JIaHHbIE O HAarpaaax, MeJaisxX, MOOLIPEHUSX, TOYETHBIX 3BAaHUSX;

— MOCTaHOBKA HA y4eT B paHHHUE CPOKU OEPEMEHHOCTH;

— BpeMEeHHasi HETPYyI0CIIOCOOHOCTH;

—wuneie [1/lH, HeoOXomuMmble JUIsl JOCTMDKCHHS IeNield, NPEeIyCMOTPEHHBIX MyHKTOM 3.1
Hacrosiuux [IpaBuit.

3.3. O6pabotka II[Jn corpymaukoB MBOY COIII Ne 16 ocymectBisiercss 6e3 corimacus
yYKa3aHHBIX JIMIl B paMKax IieJied, onpeaeneHHblx myHKToM 3.1 Hactosmux [IpaBui, B COOTBETCTBUU C
MMyHKTOM 2 4acTu |1 ctatbu 6 u yacThio 2 ctathi 11 denepanpHoro 3akoHa «O MEPCOHATBHBIX TaHHBIX,
TpynossiMm kogekcoM Poccutickoit @enepanuu.



3.4. O6pabotka crneumnanbHbix kKateropuit I1/ln corpymamkoB MBOY COIII Ne 16 moxer
OCYILIECTBIATHCS B paMKax Iiejield, onpeaeaeHHbIX MyHKToM 3.1 HacTtodmux [IpaBui, B COOTBETCTBUM C
noAnyHKToM 2.3. myHkTa 2 yactu 2 ctathu 10 depepaibHOro 3akoHa «O MepCOHAIbHBIX JAHHBIX» U
nonoxeHussmMu Tpyznosoro koaekca Poccuniickoit denepanuu, 3a UCKIOUYEHUEM cilydaeB nosrydeHus 11/
COTPYJHHMKA Yy TPEThEH CTOPOHBI, IPU KOTOPBIX B COOTBETCTBUHU C IIYHKTOM 3 cratbu 86 TpymoBoro
kojekca Poccuiickoit denepanuu TpeOyeTcsi MICEMEHHOE COTIIacHe.

3.5. O6pabotka IIJIH corpymuukor MBOY COIIl Nel 16 ocymecTBisercss NpU YCIOBHH
MOJIyYeHHS OT HUX MHUCbMEHHOT0 coryiacust Ha o0paboTky [1/IH B cieqyronmx ciryyasx:

— Ipu nepepaye (pacrnpocTpaHeHuH, npenocrapieHuu) ux I1[H TpeTbuM nunam, Kpome ciydaes,
MPEyCMOTPEHHBIX AEHCTBYIOUIMM 3aKOHOAATeNbCTBOM Poccuiickon denepannu;

—OpU TPUHATAUA PEIICHUM, MOPOXKIAAIOUUX IOPUIUYECKHE TOCICACTBUS B OTHOLIEHUU
COTPYJIHUKOB WJIM HMHBIM OOpa3oM 3aTparMBalollMX UX IpaBa M 3aKOHHBIE MHTEPEChl, HA OCHOBAaHUU
UCKJIIOUUTENIFHO aBTOMATH3UPOBaHHOM 00padoTku ux [1/1H.

3.6. B ciyyasix, npeayCcMOTpPEHHbBIX MyHKTOM 3.5 Hacrosmux IIpaBui, cornacue coTpyJHHUKA Ha
obpabotky ero IIJIH odopmisiercs B mucbMeHHON (Qopme, eciar MHOE He YCTaHOBJIeHO DenepaabHBIM
3aKOHOM «O MEepPCOHAIBHBIX TaHHBIX». POpMa COriacusi yTBEpKAAeTCsl IPUKA30M JUPEKTOPA.

3.7. Hemocpencteennas o6pabdotka I1[Im corpymaumkoB MBOY COII Ne 16 ocymecTBisiercs
cnenuanuctamu Otaena OyXraiaTepckoro ydera W OTYETHOCTH, crenuanucramu Othena mpaBoOBOrO,
KaJpOBOT0, HH(POPMAITMOHHO-aHATUTHYECKOTO U OPTaHU3AIMOHHOTO 00eCTIeYEeHUSI.

3.8. O6padotka [11n cotpyaaukoB MBOY COLI Ne 16 Bkitoyaer B ce0s CleAyIOLIUE NCHCTBUSA:
cOop, 3ammch, CHUCTEeMAaTH3AIMIO, HAKOIUICHWE, XpaHEHHe, YTOYHEHHe (OOHOBIIEHHE, W3MEHEHHE),
U3BJICYCHHE, UCIIOJIb30BaHUE, Tiepeaady (pacnpocTpaHeHue, MpeAoCTaBIeHHe, JOCTYM), 00e3TNYHBaHHE,
OJIOKMpOBaHUE, yIaleHue, yHnaToxeHue [1J]H.

3.9. C6op, 3amuce, cucTeMaTu3alus, HaKoIJIeHHe U yTouHeHue (oOHoBieHue, usmeHenue) [1/[n
COTPYJHHMKOB, a TaKXe TpakJaH, MPETeHAYIOIMX Ha 3amelieHue goxHocter B MBOY COII Ne 16,
ocylecTBiseTcs myTeM nostydeHus [1/[H HemocpeaCcTBEHHO OT yKa3aHHBIX JIUIL:

— MOJYYEeHHs] OPUTHHAIOB HEOOXOAMMBIX JOKYMEHTOB (3asBICHHE, TPYAOBas KHUXKKA, HHBIE
JOKYMEHTBI, mpefocTaBisiemble B OTAen MpaBOBOro, KaJapoBOro, MHPOPMAIMOHHO-aHAIUTHYECKOTO U
OpPraHU3aIMOHHOI0 00ECTIEYEeHHUS;

— KONIMPOBAHUSI OPUTHHAIOB JOKYMEHTOB;

— BHECEHHUS CBEJICHUI B yUeTHbIE (POPMBI (Ha OyMaKHBIX U DJIEKTPOHHBIX HOCUTENSX);

— hopmuposanus [1/11 B xo1€e KaapoBoit pabOThI;

— BHecenus [1/]n B UCII/IH, ucnonb3yemsie OTAEIOM IPABOBOTO, KAAPOBOT0, HHMOPMAITMOHHO-
AQHAJIMTUYECKOTO M OPTraHU3alMOHHOTO obOecreueHus, a Takke OTaenoM OyXranTepcKkoro ydera u

OTYETHOCTH.

3.10. B cnyyae BO3HMKHOBEHHMS HEOOXoAMMOCTH mnonydeHust IIJ[H coTpynHUKOB, y TpeTbei
CTOPOHBI, CII€AyeT U3BECTHTb 00 3TOM COTPYAHUKA 3apaHee, MOJIyYUTh €ro MHCbMEHHOE COrlacue U
COOOIIUTH EMY O LIETISAX, IPEIoIaraéMblX UCTOUHUKAX U crioco0ax nomxydenust [1J1H.

3.11. 3anpemaercst noiay4ars, oOpadaTbiBaTh M NPUOOIIATE K JIMYHOMY Jeny coTpyaHuka I1/IH,
HE TMpEeIyCMOTpPEHHbIe MyHKTOM 3.2 Hactrosmmx IIpaBun, B TOM 4YHCIE KacaroUMecs pacoBOM,
HAIlMOHAJIFHOW  MPHUHAUIEKHOCTH, TMOJIMTUYECKUX B3IJISIIOB, PEIMTHO3HBIX MM (UIOCO(CKUX
yOeXXIeHHU, ”HTUMHOW KU3HH.

3.12. Ilpu cb6ope II/In corpyauuk OTnena mpaBOBOTrO, KaapoBOro, HHGPOPMAIMOHHO-
AQHAJIMTUYECKOTO M OPraHM3alMOHHOTO oOecredyeHus, ocyuiecTBisomuil coop (momyuenue) I1/In
HENOCPEACTBEHHO OT COTPYAHHMKOB, a TaKKe TIpaxkJaH, NPETCHAYIOUMX Ha 3aMELICHHE BaKaHTHBIX
nomxkHocteit B MBOY COIII Ne 16, o0si3aH pa3baCHUTH yKa3aHHbIM cyObektaM [IJIH ropuanueckue
IIOCJIEACTBHS OTKa3a NnpenocTaBuTh ux I1/1H.

3.13. ®opma paszbsicHeHus: cyobekTy [1JIH I0OpuandecKux MOCIeICTBHI OTKa3a MPEACTaBUTh CBOH
[TIH B cBsI3M ¢ mOCTyIuleHHEeM Ha paboty u ee BbimosHeHHeM B MBOY COII Ne 16 yTtBepxkaaercs
MIPUKA30M JUPEKTOPA.



3.14. Tlepenaua (pacmpocTpaHeHHE, TPEAOCTaBleHNe) W HCmoiab3oBanue [IJ[H coTpyaHukKoB, a
TaK)K€ TpaxJaH, MPETEHAYIOUIMX Ha 3aMeEIllleHHuEe BaKaHTHBIX aoipkHocTe B MBOY COII Ne 16,
OCYIIECTBIISICTCS JIMIIb B CIyYasix U B MOPSJIKE, TPETyCMOTPEHHBIX (DeepaabHbIMU 3aKOHAMU

4. Topsaox oopadorku I1/In cyosexkToB [1{n B UCIIn MBOY COIL Ne 16.

4.1. O6padotka I[1J1a cyonextoB I1/]n ocymectBasercs B UCIT[Jn MBOY COIL Ne 16.

4.2. AUIC KPM «/lupexrop» coxepxut IIJIH 3asBuUTENEH, NMpeLyCMOTPEHHbBIE HACTOALIUMU
[IpaBunamu, u npenHaszHadyeHa s ooecrneuenus nesareabHoctd MBOY COIL Ne 16.

43. UCIIJn  copepxar II[Im corpynnukoB ~ MBOY COII Ne 16, mnpexycMOTpeHHbIE
Hactoamumu [lpaBunamu, W mnpegHa3HauyeHbl [UIsi OOecredyeHHs] KaApoBOM U OyXraiarepckoit
nearenbaoctd B MBOY COIII Ne 16.

4.4. Knaccudukarus UCITIa MBOY COII Ne 16 ocymiecTBisieTcsl B MOPSIIKE, YCTAHOBICHHOM
3aKoHoarenscTBOM Pocculickon denepanuu.

4.5. Corpygaukamu MBOY COII Ne 16, umeronmumMu npaBo oCcymecTBIsATh 00padotky [1J/H B
NCTI/Ix, noxmuceiBaercs «O0s3aTeIbCTBO 0 Hepas3rlallicHHH HH()OpMaIyu, coIepkamieil mepCcoHalbHbIC
naHHbIeY, 110 yTBep)kaeHHo MBOY COILL Ne 16 dopwme.

4.6. TakuM COTpyIHHMKAaM TPEIOCTABISETCS YHHUKAIbHBIM JIOTMH W Tapojb s J0CTyna K
cootBerctBytromet MCII/In. loctyn mpenocTaBisieTcss K MPUKIAJHBIM NPOrPAMMHBIM MOJCUCTEMAM B
COOTBETCTBUH C (DYHKIUSIMHU, TIPETyCMOTPEHHBIMH JTIOJDKHOCTHBIMH O0SI3aHHOCTSIMH COTPYTHHUKOB.

4.7. Uudopmanus ¢ [1/In BHocutcsa B 6a3bl ¢ [11H u B Apyrue mecta xpaHeHUs] HHPOpPMAIUU B
AJIEKTPOHHOM BHJIE B PyYHOM PEXHUME, IIPH MOTyICHHH HH(HOpMAUK Ha OyMa)kHOM HOCHTEJIE.

4.8. O6ecnieuenne Oezonacuoctu I1J[H, oOpabateiBaembix B WCIIJIH, nocturaercss myTem
HCKJIFOYCHHS] HECAaHKIIMOHUPOBAHHOTO, B TOM YHKCIIE ClydailHoro, noctymna K [1/1H, a Takke npuHsTHS Mep
o oOecreyeHnto 6e30MacHOCTH.

5. Cpoxu o6padoTku u xpanenus I1/{n

5.1. IIAn rpaxnan, oOpatuBmuxcs B MBOY COILINe 16 sunyHO, a Takke HalpaBHBILUX
WHIUBUAYaAIbHbIE WIH KOJUIEKTUBHBIE MMCbMEHHbIE OOpallleHusl Wik oOpalieHus: B GopMe IEKTPOHHOIO
nokyMmeHTa, xpansarcs B MBOY COLI Ne 16 no noctikeHus nesieid o0paboTKH.

5.2.3asgBNeHUsT U COOTBETCTBYIOIME JIOKyMEHTHl HacTosiuux [lpaBui, npenocraBisieMble
3asBUTENIAIMU Ha OyMa)KHOM HOCHUTENIE B CBSI3M C OpraHu3alMell MpeaocTaBiIeHUs T'OCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, XpaHATCA Ha OyMaKHBIX HOCUTENISX JI0 IOCTHKEHUS 1eseld 00paboTKu.

5.3. 111, conmepkamuecss B MpHKa3zax MO JMYHOMY COCTaBy (0 Tpueme, O IepeBoje, 00
YBOJIbHEHUH, 00 YCTAaHOBJICHUHU HAI0aBOK O MOOMIPEHUAX U T.1.), moanexaT xpaHeHuto B MbOY COIII
Ne 16 B Teuenue 75 ner.

5.4. loxymenTsl, coaepxarniue [1/lH coTpyTHMKOB, B TOM YHCJI€ CBEACHHUS O 3apaOOTHOM IIaTe,
noJyiexar xpaHeHuto B MY «YnpasneHue o0pazoBaHus aAMUHUCTpau ropoaa [lsaturopckay 75 ner.

5.5.111n nmpu ux oOpabOTKe, OCYIIECTBISIEMONW 0€3 HCIOIb30BaHMS CPEJCTB aBTOMATH3AIlNH,
000cO0IA0TCS OT MHOM MH(pOpPMAalKU, B YaCTHOCTH MyTeM (HUKCAllMM HUX Ha Pa3HBIX MaTepHaJIbHBIX
Hocutensix [1/]H, B criennanbHBIX pasenax uid Ha moJisix ¢hopm (61aHKOB).

5.6.B MBOY COIII Ne 16  oOecneunBaercsi pasaenbHoe XpaHenue [I/lH Ha pasHBIX
MaTepUaIbHBIX HOCUTEISAX, 00paboTKa KOTOPBIX OCYLIECTBIISETCS B Pa3IMYHbBIX LENSIX, OMpPEIeIeHHbIX
HacToAmumu IIpaBunamu.

5.7. Koutponb XpaHeHHs] U HCMOJIb30BaHUS MaTepHalibHbIX Hocutenen I[1/lH, He momyckaromux
HECaHKLMOHMPOBAaHHOE MCIOJIb30BAaHUE, YTOUYHEHUE, pacnpocTpaHeHue U yHuuytoxeHue [I/IH,
HaXOJSAIIMXCS Ha OSTHUX HOCUTENAX, OCYIIECTBISIOT PYKOBOIUTENN CTPYKTYPHBIX MOJpa3aeiIeHHH,
ocymecTBistonmx oopadotky [11n cyonexroB I1/H.

5.8. Cpok xpanenus [1/]n, BHecennsix B UCIIIn MBOY COIII Ne 16, ykazannsie B myHKTax 4.1,
4.2 u 4.3 Hactosumx [IpaBui1, 10JKEH COOTBETCTBOBATH CPOKY XpaHEHHS OyMa)KHBIX OPUTHHAJIOB.

5.9. Xpanenue I1JlH ocymectBisieTrcs B ¢opme, MO3BOJSIONICH onpenenuTs cyobekra I1/1H, He
70JblIe, YeM 3TOoro TpeOyroT menu odpabotku IT/IH, ecan cpok XpaHEHHs MEPCOHATIBHBIX JAHHBIX HE
YCTaHOBJIEH (eepajbHbBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOpPOTO, BBITOAONpPUOOpETaTEeNeM WU



MOpYyYUTEIEM IO KOTOPOMY SBIISETCS CYOBEKT IepcoHalbHBIX HaHHbIX. OOpabarbiBaembie [1/1H
MOJUIeXKAT YHUUYTOKECHHUIO JTHOO0 00€3TMUMUBAHHIO 110 IOCTHIKEHUH 1iesieil 00paboTKH Ui B CIydae yTpaThbl
HEO0OXOIUMOCTH B JJOCTHKEHHH 3TUX LIeJIeH, ecl UHOe HE MpeaycMOTpeHo (eaepaabHbiM 3aKOHOM «O
IIEPCOHANIBHBIX JAHHBIX).

6. MMopsinoxk yuuuToxkenusi II/IlH mpm mocTukeHUM wesell 00padOTKM WM TIPH
HACTYNJIEHUM UHBIX 3AKOHHBIX OCHOBAHUIA

6.1. OTBETCTBEHHBIM 3a OpPraHU3aLUI0 00pPabOTKH MepcoHaIbHBIX JaHHBIX B MBOY COII Ne 16
OCYLIECTBJISIETCS CUCTEMAaTHYECKU KOHTPOJIb M BBIIEICHUE JOKYMEHTOB, coaepxammx IIJ[H, ¢
UCTEKUIMMH CPOKaMH XPAHEHHUS U NOUICKAINX YHUUTOKEHUIO.

6.2. Bonnpoc 00 yHMYTOXEHUH BBIJICICHHBIX JOKYMEHTOB, coxepxkamux I[1/H, paccmaTpuBaercs
HAa 3aC€JaHUHA KOMHUCCUH, COCTAB KOTOPOM YTBEP>KIAETCs MPUKA30M JUPEKTOpA.

6.3. Ilo uToram 3acemaHus COCTaBISAIOTCS IPOTOKOJ U AKT O BBLACJIECHUU K YHHUUYTOKEHUIO
JOKYMEHTOB, OIUCh YHUUYTOKAEMBIX J€JI; JIeja IPOBEPSIIOTCS HA UX KOMIUIEKTHOCTbD, KT IIOJIUCHIBACTCS
npejceaareaeM U WieHaMd KOMUCCUU U YTBEPKIAAETCA JUPEKTOPOM.

6.4. YHUUTOXKEHUE NOKYMEHTOB, conepkammx [1/lH, mpousBoanTCS 4ieHAMH KOMHMCCHU ITyTEM
COKMTaHUS WIK allapaTHOro U3MEJIbYEHHUS.

6.5. [lo okoH4aHuu mpouenypbl YHUYTOKEHHsI OTBETCTBEHHBIM 3a OpraHu3alui 00paboTKH
nepcoHanbHbIX JaHHBIX B MBOY COIIl Ne 16 cocraBisieTcsi COOTBETCTBYIOIIMM aKT 00 YHUUTOXKEHUU
JOKYMEHTOB, coaepxamux [1/[H.

6.6. Yuuutoxxenue IIJIH Ha 3JIEKTPOHHBIX HOCHUTENSAX IMPOU3BOAUTCA IIYyTEM MEXAaHHMYECKOIO
HapyUIEHMsI LIEJIOCTHOCTH HOCHUTENS, HE NO3BOJIIOILEIO IMPOU3BECTH CUUTHIBAHUE WIIM BOCCTAHOBIICHUE
[11H, niu mporpaMMHBIM yJaJeHHEeM HeoOXoauMon MH(OpMAIMK MPUHIATHIMH ISl KOHKPETHOTO THIIA
HOCHTEIS METOAAMM.

7. OtBercTBeHHBbIE 32 opranu3anuio oopadorku [1ln B MBOY COLI Ne 16

7.1. Jupextopom MBOY COIII 3 16 na3znawyaercs OTBETCTBEHHBIN 3a OPraHU3AlNIO 00pabOTKH
MIEPCOHANBHBIX JAHHBIX, KOTOPBIM KypHUpyeT Bompockl 3amuThl nHGopmanuu B8 MBOY COI Ne 16. B
nosHOoMouusi OTBETCTBEHHOTO 3a OPraHNU3aLUI0 00paOOTKU MEPCOHAIBHBIX TAHHBIX BXOJHT:

— MIPUHATUE MPABOBBIX, OPIraHU3ALUOHHBIX U TEXHUYECKUX Mep Juid obecnedeHus 3amuthl [1J[H
OT HENpPAaBOMEPHOI'0 WM CIy4yallHOro JocTyna K HHUM, YHUYTOXEHHS, W3MEHEHUs, OJIOKMPOBAaHUS,
KOIIMPOBAaHUs, MPEAOCTaBIeHUs, pactipocTpaneHus [1/IH, a Takke OT MHBIX HENIPAaBOMEPHBIX EHCTBUM B
otHowmeHuu [1/]H;

— OpraHuzalys BHYTPEHHHUX IPOBEPOK Ha NpPEeIMET COONIOAECHUS COTPYJHUKAMU TpeOOBaHUM
3akoHoarenbcTBa Poccuiickoit deneparuu B obnactu [1/]H, B Tom uncne TpedoBanuii k 3ammte [1/1H;

— UHUIMUPOBAHUE Pa3pabOTKHU JOKAIBHBIX aKTOB MO BompocaM obpabdotku I[1/IH, TpeOboBanwmii k
zamure [1/H;

— OpraHu3anus KOHTpOJIsI IpueMa 1 00paboTku oOpaiieHuit 1 3anpocoB oT cyowsekToB [1/1H;

— B ciuyuae HapymeHus B MBOY COIIl Ne 16 tpeGoBanmit k 3amute [1/lH, mpuHUMaTh
He0OXO0IUMBbIE MEPHI 10 BOCCTAHOBJICHUIO HAPYIIEHHBIX TpaB cyObekToB [1/1H.

7.2. OTBeTCTBEHHBIH 3a opraHuzanuio o6padoTku IIJ[H, B COOTBETCTBMM C JOKHOCTHOM
MHCTPYKLKEH, BIIpaBe MPUBJIEKATh K pealu3aliy BbIIIEYKa3aHHBIX MEp IO 3alluTe UH(POpMalMi HHBIX
pabotHukoB MBOY COII Ne 16 ¢ BO3JI0OXEHMEM Ha HHUX COOTBETCTBYIOIIMX OOsI3aHHOCTEH U
3aKperjIieHUeM OTBETCTBEHHOCTH, a TaKXe BIIpaBe HUMETh JOCTyN K HHQOpMaIHM, Kacaromiencs
obpabotku I1/[H 1 BKITIOYAOIIIEHA:

— uenu oopabotku I1/1H;

— Kareropuu oopadarsiBaeMbIx [1]1H;

— Kareropuu cyobekToB, [1/IH KoTopbIX 00pabdaThIBaOTCS;

— MpaBoBble ocHOBaHUs 00paboTku I1/1H;

— nepeuens aeictBuii ¢ [11H, obmee onucanue ucnonbzyembix B MBOY COII Ne 16 crioco6oB
obpabotku I1/1H;



— OMHMCAaHHE MEp, MNPeayCMOTpeHHbIX cTathsiMu 18.1 u 19 @epepanbHoro 3akoHa «O
MEePCOHANBHBIX JAHHBIX», B TOM YHCIE CBEICHUS O HAIMYUHM MHQPPOBATHHBIX (KPUNTOrpa)UUECKUX )
CPEIICTB U HAMMEHOBAHUS ITUX CPEICTB;

— nary Hadayia oopadotku [1/]H;

— CPOK WJIM yCIIOBUS npekpaienus oopadborku [1/1x;

— cBeneHust 00 obecrneuenun Oe3zomacHoctd [1/[H B cooTBeTcTBUM € TPEOOBAHUSAMU K 3alllUTE
I1/11, ycranosieHHbiMu [IpaBurenscTBoM Pocculickon denepanuu.

7.3. HemocpencTBeHHOE PYKOBOJACTBO pabOTaMHM, HAMPaBIICHHBIX Ha oOecriedeHue 3amuthl [1/1H,
a TakKe KOHTPOJb MPOBOIUMBIX paboT obecrieunBaeT OTBETCTBEHHBIN 3a oOecrieyeHne 0e30MacHOCTH
MEPCOHAJIBHBIX JAHHBIX WH(OPMAIIMOHHBIX CHCTEM NepcoHaNbHBIX AaHHRIX MBOY COII Ne 16,
KOTOPOMY MOTYT OBITh JIeNIETHPOBAaHbI IOJTHOMOYHS, IEPEUUCIICHHBIE B TyHKTE 7.2.

7.4. OTBETCTBEHHBII 3a obecriedeHre 0e30MaCHOCTH MEPCOHAIBHBIX JaHHBIX MH(GOPMAIMOHHBIX
cucteM nepcoHanbHbIX JaHHbIX MBOY COIIl Ne 16 coriacHO HOJKHOCTHOM MHCTPYKLMM Y4acTBYET B
pa3paboTKe BHyTPEHHUX HOPMAaTUBHBIX JOKYMEHTOB 110 3amure [1/]H.

7.5. Hupextop MBOY COUI Ne 16, corpyaHuku, a TakKe 3aMECTUTEIU PYKOBOAMUTENSI HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTH 32 COOJIIOJIEHUE YCTaHOBIEHHOTO pexunma 0opadbotku [1/]H cyObekToB
[1H.

7.6. JIOMKHOCTHBIC JIMIIAa, TPUA TPOBEACHWH padoT, CBA3aHHBIX ¢ oOpabotkon II/IH,
PYKOBOJICTBYIOTCSI 3aKOHOJATENbCTBOM Poccuiickoit @®enepanmu B obnmactu IIJ[H m HacTosmmmun
[IpaBuinamu.

7.7. MopaneHblid  Bpen, HpUYMHEHHBIH cyObekty [IJIH BcnencTBue HapymieHHs €ro Ipas,
HapyuieHust npaBun oOpaborku I1/lH, a Takke TpeOoBanuii Kk 3amute II/[H, ycTaHOBIEHHBIX
@DenepalibHbIM 3aKOHOM «O NEPCOHAIBHBIX JAHHBIX», IMOAJIEKHUT BO3MELICHUI0 B COOTBETCTBUU C
3aKoHoaTenbcTBOM Poccuiickoit @enepanu.

7.8. Bo3menieHne MOpaJIbHOTO  Bpefa  OCYIIECTBISAETCS HE3aBUCMMO OT  BO3MEIIECHHUS
MMYIIIECTBEHHOTO Bpe/ia U MOHECEHHbIX cyObeKkToM I1/[H yOBITKOB.



